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NOTICE TO TENDERERS  

GENERALLY 

These Bills of Quantities contain various sections with each section pages numbered consecutively. 

The Tenderer is required to check the number of pages of all references thereto in the “Summary” and in the 

“Collections”, and should any pages be missing or duplicated, or the figures or typing be indistinct, or the descriptions be 

ambiguous, he is apply at once to the Quantity Surveyors and have same rectified.  

Any errors or claims arising through the tenderer failing to comply with the above will be not admitted after the 

submission of his tender. 

SYSTEM OF MEASUREMENT 

The method of measurement of these Bills of Quantities is in accordance with the general principles laid down in the 

“System of Measurement of Building work in Zimbabwe” Third Edition dated 1 MAY 1985, as issued by the Zimbabwe 

Institute of Quantity Surveyors and the Construction Industry Federation of Zimbabwe, except that the External Works 

Bill has been measured in accordance with the general principles laid down in the system of Measurement of Civil 

Engineering Works.  

These may be modified in certain respects as described in the Bills of Quantities and it is to be understood that the system 

of measurements adopted in these Bills of Quantities are the only systems which will be recognised in connection with 

this Contract. 

EXPENSES INCURRED IN PREPARING TENDER SUBMISSIONS 

The employer will not be held responsible for any loss or expense arising from the preparation of this tender. 

PRICING OF BILLS OF QUANTITIES 

All items in these Bills of Quantities shall be priced and extended in ink. All pages are to be separately cast and the separate 

casts carried to the Collection Page provided at the end of each bill. 

In arriving at his tender figure the tenderer is to insert a price against each item if he deems that item to attract a price. 

Items not priced shall be deemed to have had their value –if any – distributed amongst other items in the bills of 

quantities. No subsequent claims for extra payment on account of items not priced in the Bills of Quantities shall be 

entertained. 

Alterations to the text and typed quantities in these Bills of Quantities are inadmissible, and shall render the tender null 

and void. 

Individual rates inserted in the bills of quantities are to exclude Value Added Tax (VAT). VAT is to be calculated and 

included in the space provided in the summary at the end of the Bills of Quantities. 

AMENDMENT OF TENDER DOCUMENTS 

At any given time before the expiration of the tendering period, the employer through his consultants may amend the 

tender documents in response to tender queries by issuance of an addendum. 

In instances the Employer reserves the right to alter or adjust the tendering period.  

The employer reserves the right to omit and/or amend any part or parts of the works as specified in the tender documents 

and adjust the contract price accordingly. 
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FORM OF CONTRACT 

The form of contract for the works shall be the Agreement and Schedule of Conditions of Building Contract as approved 

and recommended by the Institute of Architects of Zimbabwe and The Zimbabwe Institute of Quantity Surveyors and the 

Construction Industry Employers’ Association of Zimbabwe, 1990 Edition and any amendments thereof.  

TRADE NAMES, ETC 

Where trade names, Manufacturer’s catalogue or reference numbers, etc., are used in these Bills of Quantities, the items 

referred thereto shall be of equal and approved quality, specification and mass in all respects to those specified and 

approval for any substitution shall be obtained in writing from the Architect before the submission of the tender, 

otherwise the specified materials, fittings etc., will be assumed to have been allowed for in the tender. 

EXTENT OF CONTRACT 

The conversion of existing seven (7) storey building into an office block approximate gross floor area 3 940 square metres.  

DRAWINGS SCHEDULE 

Architectural Drawings 

COMPLETION TO TENDER DOCUMENTS 

The tender documents namely: - Bills of Quantities, Form of Tender, and the Drawings shall be read in whole. 

All documents shall be completed in ink, signed and submitted where instructed by the stipulated time and date in sealed 
envelopes. If no tender is being submitted, all documents should be returned without delay. 

NOTE A: (1). THE CONTRACTORS’ ATTENTION IS DRAWN TO THE FACT THAT THE CONTRACT IS A FIXED SUM 
CONTRACT, WITH LIMITED FLUCTUATIONS (STATUTORY INCREASES ONLY). NO OTHER ESCALATIONS 
SHALL BE ENTERTAINED, (UNIT PRICES FOR WORK ELEMENTS ARE NOT ADJUSTABLE). 

 
 

(2). THE CONTRACTORS’ATTENTION IS DRAWN TO THE NECESSITY OF SIGHTING THE DRAWINGS AND 
VISITING THE SITE SO AS TO ASCERTAIN THE EXTENT OF THE WORKS AND THE NATURE OF THE SITE. 
 

 (3). THE CONTRACTOR IS TO PRICE FOR OTHER SERVICES DEEMED NECESSARY FOR THE PROPER 
EXECUTION OF THE WORKS. SHOULD ANY OTHER SERVICES NOT BE AVAILABLE, THE CONTRACTOR IS 
REQUIRED TO PRICE FOR THESE UNDER PRELIMINARIES AND GENERAL. 

(4). CONSTRUCTION PERIOD: CONTRACTORS ARE TO PROPOSE THE OPTIMUM TIME FOR COMPLETING 
THE ENTIRE WORKS. 

THE ACCEPTED TENDER SHALL BE DEEMED TO HAVE READ THE FOREGOING CONDITIONS AND ACCEPTED THESE 

CONDITIONS WITHOUT ANY ALTERATIONS. 

 

 

 

 

 

 

TENDER REQUIREMENTS 

Tenderers are advised that only those tenders that are substantially responsive to the tendering conditions will be 

evaluated. The tendering conditions are inter- alias as follows: 
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I. Submission of a signed Form of Tender with no erasures or alterations. 

 

II. Submission of priced Bills of Quantities in Triplicate (one original and two copy) 

 

III. Indication of Proposed Sureties and submission of a letter from the Proposed Sureties committing themselves 

to granting such a Surety in the event the tenderer is awarded the contract. 

 

IV. Allowing a price against those items of Preliminaries and Generally which the tenderer so wishes and not a lump 

sum figure in the summary of the Bills of Quantities. 

 

V. In addition to the fully priced Bills of Quantities, qualifications are admissible but need to be submitted 

separately fully backed up and clearly demonstrate the functional and financial benefits and risks to the client. 

 

VI. Attachment to the form of tender of basic prices of materials on which the tender is based and submission with 

the tender supporting bona fide merchant’s quotations. 

 

VII. Attachment to the form of Tender a Current Tax Clearance Certificate as issued by the Zimbabwe Revenue 

Authority (ZIMRA). 

 

VIII. Submission of programme of works 

 

IX. Submission of cash-flow projections based on tender price. 

 

X. Providing all the information requested on the schedules included in the Bills of Quantities namely:- 

 

 Schedule of own plant 

 Schedule of hired plant 

 Schedule of plant in all in day work rates 

 Schedule of labour price list 

 Schedule of labour day work rates 

 Schedule of key personnel 

 Schedule of materials basic price list 

 Schedule of current projects 

 Schedule of domestic sub-contractors 

 Method Statement proposal 

 Health and Safety proposal 

Tenderers to note that company profiles will not be considered as a substitute to the schedules above. 

XI. Submission of proof of current registration with CIFOZ and / or ZBCA CATEGORY A. 

 

XII. Submission of proof of current registration with National Employment Council for the Construction Industry of 

Zimbabwe. 

 

XIII. Submission of proof of registration with the National Social Security Authority (NSSA) 

 

XIV. Submission of proof of registration with the Procurement Authority of Zimbabwe (PRAZ) 

 

XV. Submission of current Workmen’s Compensation Certificate  

 

XVI. Submission of proof of registration and names of directors 

ACCEPTANCE OF TENDER 

LATE SUBMISSIONS (AFTER STIPULATED RETURN DATE AND TIME) ARE AUTOMATICALLY DISQUALIFIED 



NTT    Proposed ZIMSTAT offices 

VIII 
 

THE LOWEST OR ANY OTHER TENDER SHALL NOT NECESSARILY BE ACCEPTED. 

THE ACCEPTED TENDER SHALL BE DEEMED TO HAVE READ THE FOREGOING CONDITIONS AND ACCEPTED THESE 

CONDITIONS WITHOUT ANY ALTERATIONS. 

 

AWARD OF TENDER 

The Employer shall award the contract to the Tenderer whose: 

(i) Tender is found to be responsive to the requirements as set out herein. 

(ii) Tender shall provide optimum period of completing the works. 

(iii) The most advantageous price of completing the works. 

(iv) The qualifications of and the guarantees offered by the Tenderer. 

(v) The most prospective bidders will be invited for interviews with the view of awarding the contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


